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When you want to end a page or insert a manual page break, select the Layout ribbon/Breaks/Page. 
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Use tables (without borders) to position equations. Create blank rows to copy and paste to other locations.
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[bookmark: _Ref372884326][bookmark: _Toc97119945]Troubleshooting graphics and images 
Please ensure graphics, images, maps and figures are large enough to be read easily.
If you experience problems with displaying graphics and other objects, you might need to select the Normal style or Clear All for the paragraph (refer instructions on page 4), or format the picture/graphic. 
[bookmark: _Toc97119946]How to format the image/graphic
Select the graphic, then click the right mouse button and choose Format Picture to display options 
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Body text
Bulleted list
Bullet 2
Bullet 3
This is a Numbered List. 
Numbered List. To restart numbering,  Right click  Restart Numbering
Numbered List. If necessary, to continue numbering, Right click  Continue Numbering
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